Completing your IACRA 8710

1 WARNING: SAFARI, IPAD, AND IPHONE PROBLEMS

Many users have experienced problems using Safari, IPads, and IPhones with IACRA.

Recommended: Firefox or Chrome on a Desktop computer (Mac or PC)

2 TURN OFF POP-UP BLOCKERS ON YOUR INTERNET BROWSER

IACRA uses Pop-up windows as part of its application process.
You must enable Pop-ups (or disable Pop-up blockers) on your browser for IACRA to work.

IACRA does not have any advertisements. All Pop-up windows are necessary for the process.

3 LOGINTO IACRA AT HTTPS://IACRA.FAA.GOV/IACRA/

Username:

Password:
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https://iacra.faa.gov/iacra/

4 CLIcK “AcCEPT TOS AS APPLICANT”

Terms of Service (TOS)

You are accessing a U.S. Government information system, which includes (1) this computer, (2} this
computer netwarlk, (3) all computers connected to this network, and (4) all devices and storage

media attached to this network or to a computer on this networl. This information system is provided
for U.5. Government-authorized use only.

Unauthaorized or improper use of this system may result in disciplinary action, as well as civil and
criminal penalties.

By using this information system, you understand and consent to the following:

1. You have no reasonable expectation of privacy regarding any communications or
information transiting or stored on this information system. At any time, the government may
for any lawful government purpose monitor, intercept, search, and seize any communication
or information transiting or stored on this information system.

2. Any communications or information transiting or stored on this information system may he
disclosed or used for any lawful government purpose.

Clicking an "Accept TOS' button below signifies your agreement to the TOS and selects that role

| Accept TOS as —> | APPLICANT |

5 Cuck “START NEW APPLICATION”

IACHRA Home » Console

et | JACRA - Applicant Console

Application Start Date




6 CHOOSE APPLICATION TYPE “INSTRUCTOR”

IACRA Home

| IACRA - Start Application
| 1) Application Type |

2) Certifications (Hide Details) |

7 CucK “FLIGHT INSTRUCTOR”, “STANDARD”, “FIRC”, THEN “RENEWAL”

| 2) Certifications (Hide Details) |
—Instructor Certifications
— FLIGHT INSTEUCTOR ?

_ STANDARD =

- CFR 61 - COMPLETION OF REQUIRED TEST

- CFB 61 - MILITARY COMPTENCY

- CFR 141 - GRADUATE OF APPRECOVED COURSE
- ACTIVITIES

- DUTIES AND RESPOMSIBILITIES

 [RENEWAL | s

— GROUND INSTRUCTOR
— AUTHORIZED INSTRUCTOR
— FLIGHT INSTRUCTOR SPORT PILOT

- FIRC - FLIGHT INSTRUCTOR REFRESHER COURSE s



8 CLICK “START APPLICATION”

|
| 3) Other Path Information

Flight Instructor Refresher Course - Renewal

| 4) Start Application

3

N

Flight Instructor Refresher Course - Renewal

Please verify all of the information before starting the application.

9 FILL OUT ALL PERSONAL INFORMATION

(‘-j Personal Information (Section |, A-L)

(Hide Details)

it
e

— Personal Information

Please Note: The information in this top section cannot be changed once it is established with the
Airman Reqistry. To learn how to update this information please follow this link.

Full Name |f

Date of Birth

Sexﬁ

Citizenship Cuuntrs,r[

Hair Colar
Eye Color
Weight (lbs.)
Height (inches)
itw nf Rirth

Fill in your
information




10 CLick “SAVE & CONTINUE”

Country |UNITED STATES v

| Add Mailing Address |

| Add Special Mailing Address |

oo ]

11 FILL IN CERTIFICATE INFORMATION

- e L I TP P e e — ey P—

() Certificate Held (Section |, G & M-O) (Hide Details)

— English Language (Block G)

\',é;; No Do you read, speak, write, and understand the English language?

— Airman Certificate (Block M-M3)

1#| Check here, if you now hold, or you have ever held an FAA Pilot Certificate?

— Flight Instructor Certificate Held

Cerificate Mumber . . )
| Airplane Single Engine

Date Issued LI Airplane Multiengine

I_ [#I sirplane Single and Multiengine

Expiration Date

— U Glider
|

I Rotorcraft Gyroplane

| Rotorcraft Helicopter

|| Rotorcraft Helicopter and Gyroplane
[#/ Instrument Airplane

) Instrument Helicopter

Ll Instrument Airplane and Helicopter
L Instrument Powered Lift

! Powered Lift

Save CFl Certificate




12 *IMPORTANT* - CLICK “SAVE CFI CERTIFICATE”

*If you skip this step, your ratings will not save to your certificate*
) Instrument Helicopter
| Instrument Airplane and Helicopter
Ll Instrument Powered Lift

L Powered Lift

Save CFl Cerificate | |
|

13 FILL IN THE MEDICAL AND DRUG INFORMATION

— Medical Certificate (Block N-N-3)

I#| Check here, if you now hold a Medical Certificate?

Please Note: Military medical certificates do not require Class of Medical Certificate or Mame of
Examiner and can be left blank.

Selectthe certificate Type O Faa O Military

Class of Medical Certificate| (Choose) v |

Date issued 090272015

Mame of Examiner

— Drug Conviction (Block O)

|| Check here, if you have ever been convicted for violation of any Federal or State statutes
relating to narcotic drugs, marijuana, or depressant or stimulant drugs or substances?




14 CLick “SAVE & CONTINUE”

Urug Conviction (Block U)

| Check here, if you have ever been convicted for violation of any Federal or State statutes
relating to narcotic drugs, marijuana, or depressant or stimulant drugs or substances?

15 CLICK “SAVE & CONTINUE” (NO INFO NEEDED IN THIS SECTION)

@ Basis of Issuance (Section Il) (Hide Details)

Completion of Required Test (Block A)
Military Competence (Block B)
Graduate of Approved Course (Block C)
Holder of Foreign License (Block D)

Completion of Air Carrier's Approved Training Program (Block E)

Mo information needed in this section

Save & Continue —|

16 FILL IN PILOT TIME SECTION (OPTIONAL)

& Pilot Time (Section IIl)

P

(Hide Details)
Import Hours from application: | I IKG_— v || |mport

Please Note: [ACRA found hours from a previous application started 9/30/2015. These hours will not
be saved until the "Save’ button is clicked. Click 'Clear Pilot Hours' to remove haours.
| Clear Pilot Hours |

Airplane / Rotorcraft / Powered Lift Hours (Show Details...) J_-
Glider / Lighter Than Air Hours (Show Details...)

Simulator(FFS) / Training Device(FTD) / ATD Hours (Show Details...)




17 “SAvE & CONTINUE”

Ll L= I—IHIIL:I DRI D Il 0 RSl AP LA e A st (LN

Simulator(FFS) / Training Device(FTD) / ATD Hours (Show Details...)

18 REVIEW THE APPLICATION INFORMATION

[ Impartant Information for IACRA Applicants |

1. Your application can not be submitted until all validation errors are corrected.

2. Be sure to review the application carefully and make appropriate corrections before submitting
your application. If you're not sure that your application is completed correctly, do not submit it
until you have consulted your Recommending Instructor or Examiner/Evaluator.

3. Know your FTN (AN 12CRA Username and IACRA Password. You will need to give your
FTN to your Recommending Instructor or Examiner/Evaluator to proceed. You may also need to log into
IACRA to make corrections.

4. Read and understand the Privacy Act statement by clicking the "View Privacy Act” button below.

5. Ifyou have guestions about how to enter data into IACRA, contact Mational AVS IT Service Desk.
(See Below).

Email: O-NATL-AVS-IT-ServiceDesk@faa.qov
Phone: 1-877-287-6731

— Certificate Summary

Certificate Type: FLIGHT INSTRUCTOR No Ratings? Re-do

:er_tiﬁcgte #:% steps 9 & 10 above
atings:

Limitations:
1. VALID oMLY WHEN AccomPanieD BY PILOT cERTIFICATE No

2. EXPIRES (EXPIRATION DATE WILL BE MADE AVAILABLE ON THE CERTIFYING OFFICER'S
CHECKLIST FOR REVIEW/UPDATES)




19 *IMPORTANT* ENSURE YOUR “RATINGS” ARE CORRECT

*If your ratings are not listed or correct, go back and re-do steps 11 and 12 above!*

Certificate Summary
Certificate Type: FLIGHT INSTRUCTOR

certificate # NG00

Applicant holds a Gold Seal

aling
AIRPLANE SINGLE AND MULTIENGINE

INSTRUMENT AIRPLANE
1. VALID ONLY WHEN ACCOMPANIED BY PILOT CERTIFICATE NO HIEGEGIE

2. EXPIRES (EXPIRATION DATE WILL BE MADE AVAILABLE ON THE CERTIFYING OFFICER'S
CHECKLIST FOR REVIEW/UPDATES)

20 VIEW PILOT’S BILL OF RIGHTS

*You must view the Pilot’s Bill of Rights and Privacy Act before “Review” button will work*

2. EXPIRES (EXPIRATION DATE WILL BE MADE AVAILABLE ON THE CERTIFYING OFFICER'S
CHECEKLIST FOR REVIEW/UPDATES)

| View Pilot's Bill of Rights | )| View Privacy Act | | Review




21 READ THE PILOT’S BILL OF RIGHTS, THEN CLICK “CLOSE”

ow/Print PDE|  Zoom: W

. please click the "View/Print PDF" button.
You will need to install Adobe Reader to view .pdf files.

Written Notification to an Airman Applicant
PILOT’'S BILL OF RIGHTS WRITTEN NOTIFICATION OF INVESTIGATION

The informarion you submit on the anached FAA Form will be used by the Administrator
of the Federal Aviation Administration as part of the basis for issuing an airmarn
certificate, rating, or inspection authorization to you under Title 49, United States Code
(USC) section 44703 (a), if the Administrator finds, after investigation, that vou are
qualified for, and physically able to perform the duties related to the certificate, rating, or
inspection authorization for which vou are applving. Therefore, in accordance with the

22 VIEW PRIVACY ACT

2. EXPIRES (EXFIRATION DATE WILL BE MADE AVAILABLE ON THE CERTIFYING OFFICER'S
CHECKLIST FOR REVIEW/UFPDATES)

| View Pilot's Bill of Rights | | View Privacy Act |




23 READ PRIVACY ACT, THEN CLICK “CLOSE”

NN ) B e S |l i LS Ll "
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You will need to install Adobe Reader to view .pdf files.

m ViewPrint PDF|  Zoom:[100%  +
iting, please click the "View/Print PDF" button.

AIRMAN CERTIFICATE AND/OR RATING APPLICATION

PRIVACY ACT STATEMENT: This statement is provided pursuant o 5 US.C. § 552(a)

24 CLIcK “REVIEW”

2. EXPIRES (EXPIRATION DATE WILL BE MADE AVAILABLE ON THE CERTIFYING OFFICER'S
CHECKLIST FOR REVIEW/UPDATES)

View Pilat's Bill of Rights | | View Privacy Act | w’

25 REVIEW YOUR 8710 APPLICATION

n ey e e e e
You will need to install Adobe Reader to view .pdf files.

IACRA Generated Copy

UYPE DR PRINT ALL EMTRIES [N [NK

Form approsd OB No:2 1200021

LS, Digparment of Transpenation

Fedaral Aviation Administration Airman Certificate and/or Rating Application

I, APPLICATION INFORMATION (Mark ¥ in &l the blocks spphcable to The cerliicale or rating for which you are applyingl

Certificates Ratings Otler InfommationRequests
il Nistrcion]  Catedgony andior Class: insteomand: oo nsiacion) .
i | Chack
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26 CLicK “CLOSE”

Save as TIff | \fiew!PrintPDF| Zoom: [ 100%

Note: For printing, please click the "View/Print PDF" button.
You will need to install Adobe Reader to view .pdf files.

IACRA Generated Copy

'Y PE DR PRINT ALL EMNTRIES [N IMK Fou

27 SIGN PILOT’S BILL OF RIGHTS

— Sign and Submit
PILOT'S BILL OF RIGHTS

Flease click the "Sign Filot's Bill ufFi|ght5 Acknuwledgment button, below, to sign the Filot's Bill of

ou are not required to sign ent. Ifvou choose not to sign the
Acknowledgment, the Certifying Ol’ﬁn::erwnl be reqmred tu sign it from the Certifying Officer Checklist.)

28 CLICK “SIGN & SUBMIT APPLICATION”

| certity that all statements and answers provided by me on this applhication form are complete and true i
to the best of my knowledge and | agree that they are to be considered as part ofthe basis for
issuance of any FAA cerificate to me.

PLEASE NOTE: Once the application form is signed and submitted, the Pilot’s Bill of Rights
Acknowledgment will no longer be available for signing by the applicant.

Sign & Submit Application




29 CLICK TO SIGN

*Before you sign® Ensure your ratings

ATD

IV, Heve you previously Tesked the pracical test for B certficats o ratng for which you ere apating? [ ves [ Mo

V.APPLICANT S CERTIFICATICHN 1 contity iral sl stslormanti s anssers providd by mo on B appestios Fim ans complila snd i
bor ksuanca afany FAR sortibeatn s me. | Fave reothod the Picts B of Rights Wirtien Notficalion of invesiganen thal accompanies B fom, [Bae

—. Sigralurs ol Applean [

Féua Form 8TI0-1 (08-14) Supersedes Previous Edstion [ACRA Equny splication

30 WRITE DOWN YOUR “FTN”

*You will need to provide this to our ACR*

C

' &) Review and Submit (Section V) (Hide Details)

Thank you for submitting your application.

Application 1D : I

YOUrFTN:  A1234567 <=

Your Recommending Instructor andfor Examiner/Evaluator will need your FTN. You may also
need to reference these numbers to inquire about your application. Any applicable knowledge test
1D codes will need to be provided to your Designated Examiner or Authorized (nstructor. If you
forget you FTN, just log in to TACRA and it will be at the top left of the Applicant Consale.

Click on Review Application below to review and print a copy of your application. You may also
retum fo the console to view or print your submitted application.

| Review Application | | Return to Console |

W QA

31 YOUR 8710 APPLICATION IS SIGNED!

32 Now GO TO STEP 3 OF THE ACECFI ACR CHECKLIST




